PUBLIC EMPLOYEE RETIREMENT ADMINISTRATION COMMISSION
FIVE MIDDLESEX AVENUE, SUITE 304 | SOMERVILLE, MA 02145

Consultant Checklist

We have developed this checklist to be used as a reference prior to sending procurement packets to this Agency. Please use
them as a guide to assist you with the documents required for consultants. This checklist can be used for new hires as well as
rehires.

- General Information:

Board -

Date Received -

Consultant -
O

v Checklist:

/
Please ensure you |:| I.  Vendor Contact Information Form
have all required [l 2. Retirement Board Procurement Compliance Certification
documentation listed [l 3. Vendor Certification
to the right prior |:| 4. Vendor Disclosures Form
to submitting your |:| 5. Placement Agent Statement
(Please include all attachments)
procurement package
|:| 6. Retirement Board Evaluation Materials
to PERAC.
|:| 7. Retirement Board Member Certification Form
T (One form for each board member)
-

This procurement package is for a (check one)
Q New Hire Q Rehire
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http://www.mass.gov/perac/docs/forms-pub/forms/c-2281.pdf
http://www.mass.gov/perac/docs/forms-pub/forms/c-7694.pdf
http://www.mass.gov/perac/docs/forms-pub/forms/c-8135.pdf
http://www.mass.gov/perac/docs/forms-pub/forms/c-0576.pdf
http://www.mass.gov/perac/docs/forms-pub/forms/c-1034.pdf
http://www.mass.gov/perac/docs/forms-pub/forms/c-1233.pdf
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